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) How to Log-in?

The System works best on Google Chrome browser

s
\ available only on intranet.

2. log in the system via:
https://capp.muic.mahidol.ac.th/academicservice/

#Use your MUIC account
username (name.xxx) & <::>
Login to your account

password to log in.

and




CASEI:

After logging-in the system

you have to fill in the basic information,
background, to continue to dashboard.

& LECTURE DETAILS

Academic Position

Your name

Email

Division

Feild of
expertise

Select your position
Prefix ~ First name
firstname.;ox@mahidol ac.th
Select your position

Filter Filter

Accounting

Advertising I
Branding

Business analysis

Business communication and presentation
Business ethics

Cross-cultural management

Digital economy

Diversity management

E-commerce

Showing all 58 Empty list

Last name

7= EDUCATION DETAILS

. Bachelor Degree |+AnD|NPer

Year of Grad Qualification

Master's Degree ‘ + ADD INPUT

null null

PhD Degree ‘ + ADDINPUT

null null

& Careerdetails |+ aoomeut

null

null

If the system doesn’t have your account information,
e.g.

name, education

Educational institution

null

null

22/05/2017 - 22/05/2017



After logging-in the system

CASE II: The system already has your account

information;
you will enter the dashboard page.

A ACADEMIC SERVICE ( Logout
‘ il # Home / @ Dashboard
Mr. user_test user_test
© user
& Summary r: Please select year . @ Activity Chart Please select year v
\\\ All Activities Total Hours ' Total Points/ 1000 Points (Max.)
= S N Print
Academic Activities Upload =1 OActivities 0 Hours 0 Poir
Profile P . a
Hours Activities Activity Type
O Activities Monitoring
Activity ‘s Summary
Search All Activities

B Board of Director Member B Academic Position Candidate Reviewer M External Confarence Organizer
W Division/Research Seminar Organizer M Research Proposal Reviewer
B Non-MUIC Doctoral Dissertation Committee M Non-MUIC Master Thesis/Thematic Paper Commitiee
M Non-MUIC Undergrad. Senior Project Committee B Non -MUIC Doctoral Dissertation Advisor
B Non-MUIC Master ThesisThematic Paper Advisor B Non-MUIC Undergrad. Senior Project Advisor
B Joural Chief Editor ( Intemational ) B Journal Chief Editor ( National ) M Journal Editorial Board ( Intemational )
B Journal Editorial Board ( National ) M Journal Reviewer ( International ) M Journal Reviewer ( National )
M Others M Invited lecturer /speaker M Consulting M Academic/Scholarly committee member

ITMUICZROOM1511




¢ After you logged in, you will
find the menu bar on the left
side of the screen:

Academic Activities Upload * Dashboard for User
* Academic Activities Upload

Profile
e Profile

Activities Monitoring

e Activities Monitoring

Search All Activities e Search All Activities




;f‘ACADEMIC SERVICE

Lect
ecurer @ Home / & Dashboard
Mr. user_test user_test

% user

& Summary Please select year & & Activity Chart B Please select year v
\}\ All Activities Total Hours Total Points/ 1000 Points (Max.)
— PR '
Acadermic Activites Upload L=1 0 Activities 0Hours 0 Point
2 Profile o aze .
< Hours Activities Activity Type

Activities Monitoring

Search All Activities

/ig Dashboard page shows yogﬁ\ "o e @ —n
your academic services

a C t i AVa i t i e S S umma i y . Y OU M Board of Director Mem.hel | | Acadami:.Poswtinn Candidate Reviewer W Extema\.Conlarencs Organizer
B Division/Research Seminar Organizer B Research Proposal Reviewer
1 1 1 B Non-MUIC Doctoral Dissertation Committee M Non-MUIC Master Thesis/Thematic Paper Commitiee
can see a l l ac t 1vi t 1es ] Non-MUIrfu:derg‘rau.Senior PE:OJre"clt::ommntle: :" NO;—I«I[.;\C I;oLmral :Jsss:rlal?m:kd:viso‘l
B Non-MUIC Master Thes|s/Thematic Paper Advisor B Non-MUIC Undergrad. Senior Project Advisor
recor de d and Ch ec k you r W Joumal Chief Editor ( International ) W Jlnum:wmevllEdimr (National) W Jougma[ Ed\tolﬂalsn]aru( In‘t[emaunnal )
overa l l score on th l s B Journal Editorial Board ( National ) M Joumal Reviewer ( Intemational ) B Journal Reviewer { National )

W Others M Invited lecturer ispeaker M Consulting M Academic/Scholarly commitiee member

\\» page. y

“* Your activity records’
summary will be shown in pie
chart form.




Academic Activities Upload

You can record your academic activities in this menu.

A ACADEMIC SERVICE = () Logout
. Loohueee A Home / & Academic Activities Upload
Mr. user_test user_test
’ user
& Academic Service Activities Record
@ Dashboard for User
Record Date 2017-05-22 09:21;14pm Sector %
[Year:Month:Day]
2]} fi o ;
Profie Activity Type ease Select Y
Activity's Title
O3 Activities Monitoring
Q  search All Activities Choose File
Activity File
Lpdf,.png, jpg, .gif]
” START END
Activity's Date
[Year:Month:Day] 2017-05-22 2017-0522 Status activity ease Select v
Organizer

' SUBMIT

Stepl: Fill in all required Step3: Choose the record option:
details of activity.

- SAVE : the information is

Step2: Upload the file that recorded

is evidence of activity in [still isn’t sent to admin ]
.jpg, .gif, .png or.pdf

format. - SEND : the information is

recorded and sent to admin
MUIC | Academic service by ITFMUIC#ROOM1511 [ Walt for approval ]




Lecturer
M. user tost user_fost

¥ s

[

& Academic Actviies Upload

01 Aciviies Monioring

Q' Search All Aciviies

Profile

Profile page shows your personal
information. You can add or edit

your information.

f Home | 9 Profle

2 user fest (€

W Division : seience

3 Experses -
# Educations| background Year Educational insftution
achelors
1988 Bachelor of Science 1
& Organization Position
tet
test385

')

4

Educational qualification LS

Mahidol Universty

)

Work Pesiod _f

M user fest user test

You can edit your
personal information by
click on EDIT icon of
each subject.

(# Educational Information Edit

Academic Position Lecturer

Your name M. v user_test user.test
Email user_test

Division Science

Feild of expertise

Feild of expertise Other + AbOmATT

% CLOSE N v SUBMIT

By clicking EDIT icon,
there’s a pop-up window
appeared.

You can edit/ add information

whenever you want.



*ACADEMIC SERVICE

Lecturer
# Home / L Activities Monitoring
Mt user_tost usor_test

Filter ype to filte Q

Activity Title B Record Date

Remark

017052309923

Activity File :a3a png

Showing 1101 of 1 entres

[ Check status of uploaded academic service activities

Activities Monitoring

Activity
Status

Organization Activity Type Activity's Date

Academic Position Candidate
naday Reviower

m (¢

/’2* Activity’s Status

SAVE — The activity information is
recorded in the system but isn’t sent to
admin for approval yet. You can edit the

information in this status.

SENT - The activity information is sent to
admin and wait for checked. You cannot

edit the information in this status.

CANCELED - You can canceled your

record information before sending it to
admin.

Accepted - The activity information is
checked and accepted by admin. The

score is counted.

Insufficient Information - Your activity
information isn’t complete. Admin sent
it back to you to edit or add more

information. The required information

/

will be shown in remark.

% This menu let you monitor

your recorded activities.
You can see the status of
all your record.
Moreover, you can manage to
edit your record before send
it to admin in this menu.

(7
/You can edit your l—'l

activities information
by click on EDIT icon on
the right of the table.
Then, the pop-up window
will show and let you
add or edit all

\information required. /




Search All Activities

'ACADEMIC SERVICE

r
Lecturer A Home / Q Search Al Activties
M. user_test user_test

» s

Q All Activities

You can SearCh all : = SearchByDivision @ Search By Activities Type
recorded activities

in this system via
this menu.

Show

@ Owner £ RecordDate

Lecturer Philp Stiens 20170515 03:00:49
committee member

| Sciences Course
“ Lectures Willam Lee bloch 201740508 040836

dical Sciences Course "English for Medicine’
A Y e Lecturer Wiliam Lee bloch 20170508 041817

Jictical S cones Cotie Foumn b Me-olcine Lecturer Wiliam Lee bioch 2074508041430

Clinical neurotoxicology

Lecturer Chulathida Chomchai MD 0170505024313
ity % Invited lecturer /speaker

Presenting medi
Presenting med Lecturer Chulathida Chomchai MD 20170509 03:2805
QMUDS ® invite

Lecturer Valeeratana Snsanasdl 0170511 10:4828

Q All Activities Narrow down your search
result by select to search
by division or activities
type.

Filter: | Type to filter... Q

= Search By Division ~ @ Search By Activities Type

You can type to search. fill
in the name of user or the
name of activities that you
want to find in filter
search Dbox.




) Troubleshooting

X/
0’0

If you encounter any page errors, please try a basic
troubleshooting as follows:

Stepl Press F12 on keyboard.
Step2 Right click on Refresh icon.

Then, choose “Empty cache and Hard Reload”.

& @ @ Secure | https;//capp.muic.mahidol.ac.th/academicservice/index.php

Normal Reload hd ¥ 1920 %« 1080 6

Hard Reload Ctrl+Shift+F
Empty Cache and Hard Reload |

Step3 Press F12 again.

% If the problem can’t be fixed by this, feel free to contact Academic
Service Section at extension no. 1211 and 1241.



